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The Norfolk Public Schools Board of Education, recognizing the need for staff members to take leave from
their duties at school for various situations, establishes a program in which staff members can request a leave
of absence without pay for a specific period of time. Approval of such leave shall be governed by the
instructional needs of the students as determined by the building principal and superintendent of schools.
Request for leave without pay must receive the written approval of the building principal and superintendent
of schools before being granted. Staff members shall submit their requests for leave on appropriate forms

supplied by the school district no later than March 1 of the effective school year, and follow specific rules

and regulations as established by the administration to support this policy.




